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To: SWE Presidents and SWE Collegiate Presidents

From: Cheryl Manning, Lt. Governor

Subject: Call for Region Conference Bids
Section Presidents:
Region E is soliciting bid proposals from sections interested in hosting the FY11 Region Conference.  If you are interested in hosting the conference, please submit a letter of intent to me at cheryl.manning@swe.org by December 15, 2009.  
New this year is a set of “Region Conference Guidelines” from the Region Conference Task Force at the national level.  These guidelines are in pdf files dated July 2009.  Also, I am making available our standard “Conference Tool Kit” to help explain the process, define a timeline, budget, and give examples of some of the forms and correspondence you may want to use to facilitate the process.  Both the guidelines and the tool kit will give sections interested in hosting a successful conference an idea of what is involved so an informed decision can be made by the student and professional sections.
If you decide to bid to host the conference, a conference plan package should be submitted to the Lt. Governor by January 31, 2009.  Sections with complete packages will have the opportunity to present their plan at the 2010 Spring Region Conference on March 19-21, 2010 at University of Pennsylvania in Philadelphia, PA.  The conference plan package should include the following at a minimum:

1. Letter of support from the Dean of Engineering of the hosting student section

2. Letter of support from the President of the supporting professional section 

3. Conference planning timeline (including duties and responsibilities of planning volunteers)

4. Budget

5. Draft conference agenda

I look forward to receiving your letter of intent.
Cheryl Manning,

Region E Lt. Governor

Work Phone 443-778-8711 

cheryl.manning@swe.org 
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