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Hi Everyone!
April will be abusy and fun month for our SWE section.

The fun starts on Saturday April 24 when our SWE section
is hosting Another Day of M.E.S.S. for local Girl Scout
Troops. The event will take place at the Muscatine Mall
on Saturday morning. Please come out to help! We will be
helping the Girl Scouts earn badges through a series of fun
activities related to engineering. Contact Vonda Johnston
at JohnstonV ondaK @JohnDeere.com to volunteer.

Our monthly meeting will be held on April 27". Are you
looking to improve your communication skills? If so,
please come join us! This month we will have a guest
speaker, Nilsa Zacarias-Huneke from Stanley Consultants.
Nilsawith present 5 Steps to Effective Communication.

The SWE year is winding down and its time to nominate
next years officers! If you are interested in a position or
know of friend who would make a great officer please let
me know. Descriptions of positions are detailed in this
newdletter. | hope you consider a position!

Also, Congratulations to our section secretary Ellen
Huntley and her family on the birth of their new son. Enjoy
this special time!

Have a great month!
Sincerely,

Karmen Heim
President
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Topic : 5 Steps to Effective Communication

Speaking to large or small groups, or even one-
to-one, may intimidate or frighten you.

We will review the basic tools of effective
communication that will let you successfully
express your ideas and get rid of nervousness.

Nilsa Zacarias-Huneke has been working at
Stanley Consultants for 6 years. She has a
Bachelor degree in Architecture, and a Master
Degree in Community and Regional Planning
from lowa State University. Sheis originally
from Paraguay, South America, and obtained a
Fulbright Scholarship to pursue a Master
Degree at lowa State.

Currently, her position at Stanley Consultants is
Project Principal in charge of marketing and
selling to Municipalities and Schoolsin Illinois
and lowa

Who: Female Engineers and friends

What: 5 Stepsto Effective Communications
with Speaker

Nilsa Zacarias-Hunke, Project Principal at
Stanley Consultants

When: April 27", 2004, 6 pm

Where: Stanley Auditorium at
Stanley Consultants
225 lowa Ave
Muscatine, 1A 52761

Menu: Assortment of Blimpie Lunch Boxes
(Includes: Sub Sandwich, chips, salad, and pop)

Cost: $6.00
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Please use the front entrance on the corner of
lowa Avenue and 3" Street. Street parking is
available with some spots with meters.

Please RSVP to Karmen Heim
(heimkar men@stanleyaroup.com) by Friday
April 23.
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Our March SWE meeting was fun and
informative! We toured the Mark of the Quad
Cities and had a great dinner and meeting at
Johnny’s Italian Steakhouse. Our tour guides at
the Mark gave us alook at all the behind the
scene’ s aspects of operating the facility for a
wide range of events. They have crews
working all hours of the day to keep the place
clean and transform it from a hockey rink to an
arenafootball field to a concert. The Mark also
has meeting/conference facilities and provides
catering services. One head chef and a
relatively small kitchen staff can provide meals
for awedding, meetings and sporting events.

We got a chance to walk out on theice, seethe
football field rolled up in the back and see the
materials they use to build the stage for
concerts. Since the facility was not originally

designed for ice hockey, they have a system of
tubes carrying cold water under the surface to
keep it at the correct temperature. They
described the process of hand painting the logos
under the ice for hockey and how they are
covered for other ice shows. They havea
unigue flooring system that coverstheiceto
allow the football field to be rolled out over the
top and other eventsto occur without having to
remove theice. Our guidestook us through the
dressing rooms and various locker rooms for
teams and performers and described how they
are changed for each group’s requirements.

The staff at the Mark prides itself on keeping
the facility looking and operating at its best.
Our tour guides gave us a great hands on tour
of one of the major attractions in the Quad
Cities. Thank you to Paula Raney and Vonda
Johnston for arranging such a great meeting!

Learn Leadership Skillswith a SWE Cabinet Position

It isthat time of year againl We are now taking nominations for our 2004-2005 cabinet. A section
cabinet is needed to make important decisions about how our section will be run. Y ou would be
volunteering for a one-year commitment starting June 1% (although we do not schedule meetings in
June, July or August). Thisisagreat chance to increase your leadership skills, meet other women, and
make a difference in your community. If you would like to nominate yourself or someone €else, please
email Karmen Heim (heimkarmen@stanleygroup.com) by the April meeting.

President’s Duties
1. Leadership of the section

Prepare agendas for monthly section meetings.

Prepare agendas for monthly cabinet conference calls.

2
3.
4. Attend and facilitate section meetings.
5

. Assume all other executive duties not otherwise delegated.
6. Coordinate al activities and execute the business and policies of the section between meetings.

Estimated time commitment ~ 12 hrs/fmonth

Vice President’s Duties

1. Organize the planning of monthly meetings (Note: This does not mean you have to plan every
meeting. We will continue to use volunteers to plan each meeting.)
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5.

Perform all duties of the President in her absence

Attend monthly section meetings and cabinet conference calls
Send out meeting reminders and reminders to those who RSV P.
Take on the Presidential Role the following Y ear

Estimated time commitment ~ 4 hrs/fmonth

Secretary’s Duties

1
2.
3.

Record and distribute meeting minutes to section cabinet.
Publish and distribute the monthly newdletter
Attend monthly section meetings and cabinet conference calls.

Estimated time commitment ~ 6 hrs/fmonth

Treasurer’sDuties

1
2.
3.

Prepare, maintain, and report on the financial position of the section.
Maintain the membership spreadsheet for the section
Attend monthly section meetings and monthly cabinet conference calls.

Estimated time commitment ~ 4 hrs/fmonth

Section Representative’' s Duties

1.

2.

3.
4,

5.

Report to the section on the business matters received through correspondence from national
and the region.

Represent our section at the Council of Section Representatives (2 meetings per year, 1in
Chicago and 1 at the National Convention)

Attend monthly section meetings and monthly cabinet conference calls

Participate in regional conference calls (approx. once a quarter)

File quarterly section reports with the Region Director to send to the Board of Directors

Estimated time commitment ~ 5 hrs/fmonth

Career Guidance Committee Chair

1
2.
3.
4,

Lead career guidance committee

Work with the Girl Scouts to develop an outreach activity our section will hold for them
Coordinate outreach event

Attend monthly section meetings and monthly cabinet conference calls.

Estimated time commitment ~ 3 hrs/fmonth

M eeting Planning Committee Chair

1.
2.

3.

Attend annual planning meeting in August.

Split up monthly meeting arrangement tasks and make arrangements (choose location, plan
menu, write up meeting notice, etc)

Attend monthly section meeting and monthly cabinet conference calls (as needed).

Estimated time commitment - 2-4 hours/ month

Webmaster

1
2.

Update and maintain the section’s web page.
Attend monthly section meetings and monthly cabinet conference calls

Estimated time commitment ~ 4 hrs/fmonth
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Upcoming Events

¥ Girl Scouts, 'olllmeers “eellell ¢ Girl Scouts,

Another Day of M.E.S.S.

Here's your opportunity to teach young girls about engineering. If you helped at the "Day of
M.E.S.S." last year, you know that it was a lot of fun and really rewarding. At the beginning of the
day the girls were not familiar with the word "engineering" and by the end of the day they were so
excited about this new thing called "engineering”. Here are the details:

What: Girl Scout Outreach Event (Another Day of M.E.S.S.)

When: Saturday April 24th, 2004 (morning)

Time: Volunteers should arrive at 8:30 am and can plan on being finished at 12:30 pm. Actud
event is from 9:00a.m.-12:00 noon

Where: Muscatine Mall in Muscatine, 1A

How: Help Brownie Girls Scouts earn their “Building Arts’ badge by helping them complete six

fun, engineering and science related activities.
Volunteers will be provided with instructions and al the required materials as well as bagels
donated by Panera Bread Bakery-Café!

If you can volunteer or have questions please contact Vonda Johnston at
JohnstonVondaK @JohnDeere.com by Friday April 16!

Soobel Bfoors..|

May M eeting B

When: Tuesday May 25", 2004
What: Tour of 1sabel Bloom Studios
Mark your calendarsto attend the last meeting of the SWE year!

2004 National SWE Conference

When: October 12-16, 2004

Where: Milwaukee, Wisconsin

This may be your best opportunity to attend a National SWE conference. Mark your calendars and
consider attending!!
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