QUARTERLY STATUS REPORT

Section Report #1: Fall (Due September 10th)

Section Report #2: Winter (Due January 20th)

Section Report #3: Spring (Due April 20th)

Section Report #4: Summer (no report due for collegiate sections)

Complete this form and e-mail to Regional Collegiate Rep by the dates indicated above.  Attach any additional section or member success oriented items (i.e. calendar of events, programs, pamphlets, news articles, etc.) that you would like to share with the Region or Board of Directors.  

1. Reporting Information:

Section Name: ______________________________Section No.: _________

President: __________________________________Date: ______________

2. Executive Summary:

3. Section Goals:

	Society Goals

	Section/MAL Goal
	% Complete
	Leadership & Professional Competency
	Education & Outreach
	Knowledge Source
	Inclusive Organization
	Value & Benefit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(P for Primary, S for Secondary)

4. COMPLETED Activities:

	Section Activity/GOALS Table

	Section Activity/ Event

[Description]
	Date of Completion
	Goal 1
	Goal 2
	Goal 3
	Goal 4
	Goal 5
	Goal 6
	Goal 7
	Goal 8
	Goal 9
	Goal 10

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


(P for Primary, S for Secondary)

5. Schedule of Future Activities:

Activity



      Date
            
Location
6. Roster Change and Updates

7. Issues, Motions, Recommendations

8. Share Best Practices [i.e. speakers, programs, topics]

We seem to have a large amount of people volunteering for education programs

QUARTERLY REPORT INSTRUCTIONS

WHAT to include in your reports:

Report I:

Goals for the year, and any activities or events held to date.

Report II:

Accomplishments against plan from end of Report 1 through end of Report 2.

Report III:

Accomplishments against plan from end of Report 2 through end of Report 3.

HOW to complete the report:

2. Executive Summary

Include 3-5 sentences of your most significant accomplishments that you would like included in the Region Director’s report.

3. Section/MAL Goals

Map your section goals to the society’s goals.  The society has identified 5 strategic goals, which are listed in the table horizontally from left to right.  In the first left hand column, list your section goals for the year and indicate how this maps to the society’s goal(s) with a P or an S (P=Primary, S=Secondary) in the corresponding cell of the table.  Each of your section goals will then have one society goal identified as primary with a P and 0 to 4 society goals marked as secondary with an S.  In each report, update the % complete column to indicate progress year to date.

NOTE: It is recognized that goals may change over the course of the year, please make the appropriate edits as changes occur.

4. COMPLETED Section/MAL Activities

In the Section Activities/Goals Table, list activities and events held in support of your goals during this reporting period.  Detailed description is optional.  Indicate in the table, which section goals these support by placing a P (for Primary goal) or an S (for Secondary goal) in the appropriate cell.

5. Schedule of Future Activities

In table enter name of activity, date of activity, and location (city).

6. Roster Changes and Updates

Identify any roster changes to your officers, Faculty Advisor, or SWE Counselor.  If you include your entire roster, highlight any changes.  Be sure to also inform Headquarters of these changes.  In the Annual Report include the incoming roster.

7. Issues, Motions, Recommendations

Identify any issues for the Region or the Society to address.  If you have a motion – [indicate what the motion is in section 7 and work with your Regional Student Coordinator to document and present formal motion].  Use attachments if necessary.

8. Share Best Practices [i.e. speakers, programs, ideas]

If you have any speakers, programs, or ideas that were well received and would like to recommend them to other sections please include them here.

